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SECTION 12

ESCORTING CHILDREN FROM SCHOOLS TO AFTER SCHOOL CLUBS

1 Escort service

An escort service is provided by PACE from some schools which do not have after school clubs on
their premises.

Action to take:

1.1 A contact within the school from which children are collected should be identified by the Service
Manager with whom escorts liaise, eg: a teacher or school secretary.

1.2 The Service Manager must ensure that escorts keep a register of all children who require
escorting. A copy must be retained at the after school club and a further copy must be left with the
school contact.

1.3 A regular meeting place for children must be established within the school. If the route to the
meeting place is complex, children aged under eight should be escorted from classrooms.

1.4 Before leaving the school, children should be checked against the register. Between school and
after school club, headcounts should be taken as appropriate.

1.5 The staff to child ratio will be determined following a risk assessment. The risk assessment must
take account of the number and ages of children, the number of roads to be crossed, whether there
are traffic lights and zebra crossings, the distance to be walked and how busy the area is. The staff to
child ratio will be within the range 1:6 and 1:10.

1.6 Children should be encouraged to walk with a partner of their choice. A worker must be at the
front and rear of the group.

1.7 Staff must ensure children are given instructions on road safety.

1.8 In the event of a child's absence, parents/carers should be encouraged to notify the after school
club as soon as possible. Teachers should notify PACE staff if a child will be late for any reason, eg:
rehearsals, 'detention’, etc.

1.9 If any children attend after school activities at school that end later than 3.30pm, it is the
responsibility of the parent/carer or school to ensure their safe arrival at the play setting after their
school club.

1.10 If a child is absent and the after school club has not been notified, staff must check to

see if they have attended school that day - they must not simply accept the word of other children. If
the whereabouts of the child is not clear play workers must immediately inform the Headteacher and
contact the parents/carers.
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1.11 If a child who is not scheduled shows up at pick-up, the school will need to call the parent to
confirm if they are meant to be at After School Club. If the parent says they want the child to go to
After School Club, staff should check with their manager that we have written permission for

emergency pick-ups before taking the child to playcentre.
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