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Introduction

Under the Health and Safety at Work Act 1974 all employees have a general duty to take
reasonable care for the health and safety of themselves and others. Any breach in the Codes
of Practice may be used in evidence in the event of charges being brought for an offence
under the Act.

Risk assessments must be carried out at each project. The risk assessments must identify
hazards and potential risks and put in place control measures to reduce the risk of an
accident occurring. Risk assessments must be recorded on the appropriate form, stored at
the project and made readily available.

Action to be taken:

Systematic safety inspections of the complete centre and site must be carried out regularly by
the Service Managers or nominated staff to maintain high safety standards. All defects must
be logged and action taken to rectify or remove the hazard or defect. These inspections will
be in addition to all inspections carried out by Health and Safety Officers.

All hazards (things that are likely to cause injury or harm) should be reported immediately to
the Service Manager.

In order to limit the risk of injury from manual handling operations, hazardous manual
handling activities should be eliminated as far as reasonably practicable. Risks must be
assessed that are associated with any manual handling activities that cannot be avoided.

All accidents, injuries, dangerous occurrences, etc, must be reported immediately to the
Service Manager in order that corrective measures are taken to prevent a reoccurrence. The
appropriate form must be completed and all instructions followed as set out in Section 4 —
Accidents, Incidents & Hazards).

All serious or untoward incidents should be reported to the Commissioning Officer for London
Borough of Camden (see Section 4 — Accidents, Incidents & Hazards).

For reasons of safety it is vitally important that all staff, including volunteers, are fully aware of
the fire drill for the establishment in which they are working, and know the location of all the
fire exits. It is also important that children know the procedure. All staff must familiarise
themselves with the Fire Precautions Procedure (Section 6 in this Procedures Manual) and be
fully informed of what they must do in the event of a fire.

Should a fire extinguisher be discharged, the contractor must be informed immediately, in
order that the extinguisher can be recharged. An ‘Out of Order’ label must be fixed to the
extinguisher that requires recharging.

No member of staff should carry out any electrical repairs.

All electrical equipment must be visually and externally checked for damage, eg: broken plugs
and sockets, frayed leads. No defective equipment should be used. Instead, a replacement or
repair should be sought.

All privately owned electrical equipment should be thoroughly risk assessed before use within
the setting and training should be given to each member of staff using such equipment before
use. If this equipment will be used long term within the setting it is required to be PAT tested.
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2.11

4

All equipment, furniture, appliances, and resources used with adults and children of all ages
should come from reputable companies and have correct safety guidelines, kite marking and
be age and stage appropriate for each project and the abilities of the children using these
projects. When using hazardous equipment, appropriate supervision and support must be
ensured at all times.

Emergency heating
The Service Manager must contact the Community & Development Manager before
using any emergency heating in order to ensure that it conforms with building and other safety

regulations.

Hazardous chemicals and materials

Action to be taken:

4.1

4.2

4.3

Staff must not use hazardous or potentially dangerous chemicals or materials unless a
‘Control of Substances Hazardous to Heath’ (COSHH) assessment has been carried out and
they have been given approval to use the substance. When hazardous chemicals or materials
are handled it must be in a manner which will ensure the safety of the staff and the general
public. If in doubt as to the safe handling or use of such chemicals or materials staff must
consult the council’s Health and Safety Unit for a second opinion.

All such chemicals or materials must be kept in safe and secure conditions in clearly marked
containers as supplied, used separately and not mixed.

Copies of any COSHH assessments must be kept at each centre.
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